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Editing a Course - Submitting for Approval

Once all the necessary edits have been made to the course, you can select the Change Request tab in the side menu. Once there, you can click on the course you've just edited and it will open a window that will allow

you to reject the course or submit it for approval.

To learn more about submitting a course for approval, review the information below.
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® REJECT SUBMIT FOR APPROVAL

Submit for Approval

To submit the course for approval, click on the Submit for
Approval button.

Reject Course

If you no longer want to submit the course for approval, click
on the Reject button.
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