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Accessing Training Records

All training records are saved and accessible within CAE Rise. You can only access a client’s
training record once that client has completed a training session.

To access a client’s training record, follow the procedure.
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Client Name
To access the training record, left click on the client's name. This will open a Profile window.

Training Session Records
You can view the desired training record by clicking on it. This will open the training record
document (for a training record example, you can view a sample on the next page).

Session Date & Category

To make sure you choose the correct training record, the training session date and category
are listed next to the record’s name.
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Accessing Training Records

Here is a training record sample.
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